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Engagement Dates
	Date
	Activity
	Notes

	June 3-4
	<class>
	Start at 9:00am each day

	November 28
	Consulting
	


Engagement Location(s)
<address>
<building number>
<city, state, zip>
<phone>
First Day Arrival
	Time
	<normally 30 minutes prior to start time>

	Instructions
	<are there any special considerations on arrival? Parking? Security? Building number?>

	Contact Name
	<name>

	Contact Phone
	<who should I contact if I have any problems finding the building, gaining access, etc>


Materials Delivery
Mountain Goat Software sometimes ships class materials (such as class workbooks) in advance of training sessions. To whom should these materials be shipped:
<person>
<address>
<city, state, zip>
<phone>
Items Needed
	<Class Name>
	Large pad of paper
Pens 
Asdf
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