
 

WAV Download Instructions 
Questions should be referred to the author at hagit@hlandman.com 

Upload a list template 

First, download the file to your computer (the .STP files). You also upload excel files.  
In the Project Web Access home page 
Select Server Settings on the right pane 
 

 
 
In the Server Settings page select Manage Views 
 

 
 
 
 
In the Manage Views page that open, under Site Actions select Site Settings.  
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In the Site Settings page that opens, under Galleries, select List templates 
 

 
 
The List Template Gallery page opens. In that page select Upload 
 

 
 
Under the Upload menu, select whether you want to upload a single document or multiple 
documents. 
 



 
 
The following page will open 

 
 
Browse to find the file you want to upload and then click OK. 
 
The following screen will open 

 
 
Fill in the relevant details, (Title, Description) and click OK. 



Now the template will appear in the list template gallery. Whenever you want to create a new list 
this template will be available for you. 
Please note – the templates that you upload do not have the views defined except for the default 
view. 
 


