List of Activities When Presenting to a Regional Group
Presentation
Prepare presentation: _________________________________________________________
Give PDF to Jennifer to post on MGS site
Provide title, session description, bio, photo(?) to: __________________________________
Make sure I know the length of the session: _______________________________________
Confirm location, start time: ___________________________________________________
Travel
Tell Laura what flights to book
Ask Jennifer to book hotel and rental car
Give materials to Laura to ship
Confirm Laura shipped materials
Local
Put materials in car the day of the event

